
COUNTY OF LOS ANGELES 
 

DEPARTMENT OF PUBLIC WORKS 
“Enriching Lives” 

 
900 SOUTH FREMONT AVENUE 

ALHAMBRA, CALIFORNIA  91803-1331 
Telephone: (626) 458-5100 
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January 8, 2004 

JAMES A. NOYES, Director 

ADDRESS ALL CORRESPONDENCE TO:
P.O. BOX 1460 

ALHAMBRA, CALIFORNIA 91802-1460 

IN REPLY PLEASE 

REFER TO FILE: AS-0 
 
 
 
The Honorable Board of Supervisors 
County of Los Angeles 
383 Kenneth Hahn Hall of Administration 
500 West Temple Street 
Los Angeles, CA 90012 
 
Dear Supervisors: 
 
INFORMATION TECHNOLOGY PROFESSIONAL SERVICES 
COMPUTER STUDENT INTERNS 
ALL SUPERVISORIAL DISTRICTS 
3 VOTES 
 
IT IS RECOMMENDED THAT YOUR BOARD: 
 

1. Award the contract for "Information Technology Professional Services 
Computer Student Interns" to Cal State L.A. University Auxiliary Services, 
Inc., (UAS), a California nonprofit corporation, located in Los Angeles, 
California.  This contract will be for a period of one year commencing upon 
Board approval with two 1-year renewal options, not to exceed a total 
contract period of three years. 

 
2. Delegate authority to the Director of Public Works to execute the contract 

and to renew the contract for the two 1-year renewal options, if, in the 
opinion of the Director, renewal is warranted, or, if necessary, to terminate 
the contract. 

 
3. Authorize UAS to proceed with the work in accordance with the 

specifications, terms, conditions, and requirements. 
 

4. Authorize Public Works to encumber an annual amount of $275,000.  This 
amount represents Public Works' estimated cost for this service based on 
the intern rate schedule.  Funds are available in Public Works' 2003-04 
Internal Services fund. 
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PURPOSE/JUSTIFICATION OF RECOMMENDED ACTION
 
Since 1997, Public Works has contracted with UAS to provide student interns to assist 
with our information technology operations.  This intern program has proved to be 
beneficial to both Public Works and the interns.  Public Works is able to acquire 
additional help to meet the peak demands for information technology projects and/or to 
complete priority projects within a critical deadline.  The interns gain valuable 
experience and skills not only in the technology field, but in an actual business 
environment, helping them succeed in future employment.  Because of our continuing 
need for these interns, coupled with our satisfaction with the performance of the interns, 
as evident by our successful recruitment of some of these interns for full-time 
employment over the past six years, we have negotiated this recommended contract to 
continue to utilize UAS services. 
 
Implementation of Strategic Plan Goals
 
This action is consistent with the County's Strategic Plan Goal of Organizational 
Effectiveness.  This contract will improve internal operations through the utilization of 
UAS' expertise to effectively provide this service in a timely and responsive manner. 
 
FISCAL IMPACT/FINANCING
 
This contract is for an annual amount not to exceed $275,000 and will commence upon 
Board approval for a one-year period.  With the Board's delegated authority, the Director 
may renew this contract from year to year for a total contract period not to exceed three 
years.  In any event, this contract may be canceled or terminated at any time by the 
Director, without cause, upon the giving of at least 30 days' written notice to UAS.  
Funds are available in Public Works' 2003-04 Internal Services fund to cover the cost of 
this contract.  Funds to finance the renewal years will be made available through 
Public Works’ annual budget process.  There will be no impact on net County cost. 
 
This contract allows cost-of-living adjustments for the two optional renewal years in 
accordance with County policy established by the Chief Administrative Office. 
 
FACTS AND PROVISIONS/LEGAL REQUIREMENTS
 
Public Works has advised Local 660, Los Angeles County Employees Association SEIU, 
AFL-CIO, of its intent to continue hiring student interns for the stated purpose.  
 



The Honorable Board of Supervisors 
January 8, 2004 
Page 3 
 
 
 
Prior to the Director executing this agreement which will be substantially reflected in 
Enclosure A, UAS will sign and County Counsel will review it as to form. 
 
Public Works has evaluated and determined that the Living Wage Program 
(Los Angeles County Code Chapter 2.201) does not apply to this recommended 
contract which is for non-Proposition A services, required on an as-needed and 
intermittent basis. 
 
CONTRACTING PROCESS
 
Public Works looked at alternate sources such as consultants or Student Professional 
Workers to meet the demands for information technology projects.  However, 
consultants proved to be too costly and the Student Professional Workers we 
interviewed did not have the technology skills we needed.  The intern program has 
shown to be a viable solution since it provides the intermittent assistance to meet the 
fluctuating demands of time-sensitive projects.  Various local schools have been 
contacted, but the California State L.A. Intern Program continues to make qualified 
students available for interviews.  One of the positive features of the Cal State L.A. 
program is that it allows us to work with schools throughout Southern California to 
recruit students with the required technical experience. 
 
This contract contains Board-approved contract terms and conditions regarding current 
and new employee notification of the Federal-earned income tax credit, agreement to 
maximize to the extent possible the use of recycled-content paper products, contractor 
responsibility and debarment, jury service requirements, payment for services received 
after contract expiration or termination, and the Safely Surrendered Baby Law. 
 
The required Comprehensive General Liability insurance certification, naming the 
County as additional insured, and evidence of Workers' Compensation insurance will be 
obtained from UAS before any work is assigned. 
 
In accordance with the Chief Administrative Officer's June 15, 2001, instructions, this is 
Public Works' assurance that UAS will not be requested to perform services which will 
exceed the contract's approved amount, scope of work, and/or terms. 
 
IMPACT ON CURRENT SERVICES (OR PROJECTS)
 
The award of this contract will not result in the displacement of any County employees 
since Public Works is presently contracting for this service with UAS. 
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CONCLUSION
 
One approved copy of this letter is requested. 
 
Respectfully submitted, 
 
 
 
JAMES A. NOYES 
Director of Public Works 
 
LG 
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Enc.  
 
cc: Chief Administrative Office 
 County Counsel 
 Human Resources (Steve Hill) (w/o enc.) 
 



ENCLOSURE A 

S A M P L E   A G R E E M E N T 
 
THIS AGREEMENT, made and entered into as of this ______ day of                , 

2004, by and between the COUNTY OF LOS ANGELES, a subdivision of the State of 
California, a body corporate and politic, hereinafter referred to as "COUNTY," and Cal State 
L.A. University Auxiliary Services, Inc., a California nonprofit corporation,              
hereinafter referred to as "UAS." 

 
W I T N E S S E T H

 
WHEREAS, County has sponsored the Student Intern Program with UAS for the 

past six years, and  
 
WHEREAS, UAS is the only school in the County with a program that makes 

available qualified students for interviews. 
 
NOW, THEREFORE, the parties agree as follows: 
 

 FIRST:  UAS, for the consideration hereinafter set forth and the acceptance by the 
Board of Supervisors of said County, hereby agrees to continue to provide qualified student 
interns to assist with information technology operations to the satisfaction of the Director of 
Public Works, as described in the attached Specifications for "Information Technology 
Professional Services Computer Student Interns." 
 

TWO:  The Contract Specifications and the Standard Terms and Conditions of the 
Los Angeles County Service Contract, all attached hereto, and the insurance certifications, 
are incorporated herein, and are agreed to by the County and UAS to constitute an integral 
part of the Contract documents.  

 
THIRD:  The County agrees, in consideration of satisfactory performance of the 

foregoing services to the satisfaction of the Director of Public Works, to pay to UAS in 
accordance with Exhibit C, "Intern Rates - 2004," an  annual amount not to exceed 
$275,000 or such greater amount as the Board may approve. 

 
FOURTH:  UAS agrees in strict accordance with the Contract's Specifications to 

meet the County's Requirements. 
 
FIFTH:  This Contract constitutes the entire agreement between the County and 

UAS, with respect to the subject matter of this Contract, and supersedes all prior and 
contemporaneous agreements and understandings. 
 
// 
 
// 



 

 IN WITNESS WHEREOF, the County has, by order of its Board of Supervisors, 
caused these presents to be subscribed by the Director of Public Works, and UAS has 
subscribed its name by and through its duly authorized officers, as of the day, month, and 
year first written above. 

 
 

COUNTY OF LOS ANGELES            
 
 
 

 By _______________________________ 
 Director of Public Works 

 
APPROVED AS TO FORM: 
 
LLOYD W. PELLMAN 
County Counsel 
 
 
 
By _________________________ 

 Deputy 
CAL STATE L.A. UNIVERSITY 
AUXILIARY SERVICES, INC., A 
CALIFORNIA NONPROFIT 
CORPORATION 

 
 
 

 By ______________________________ 
Steven N. Garcia 
Vice President for Administration 
and Chief Financial Officer 
 
 
 

 By ______________________________ 
Alma P. Sahagun 
Director of Contracts & 
Grants Administration 

 
 
P:\aspub\CONTRACT\Leticia\INTERNS\2004\SAMPLE AGRMT INTERNS.doc 












































































